Subject: Request to Attend Annual Symposium for Research Administrators – October 20, 2026


 
Dear [Supervisor's Name],

I am requesting approval to attend the 11th Annual Symposium for Research Administrators on October 20, 2026, at Union South.  The registration fee to attend is $75 and includes concurrent educational sessions, keynote presentation, and meals.  

This year's theme, "Silos to Synergy: Strengthening Research Connections", is especially relevant as UW–Madison research administrators continue to navigate evolving federal requirements, changing sponsor expectations, new technologies, and institutional priorities. The symposium provides a valuable opportunity to connect with colleagues from across campus, share experiences, and learn strategies that can help us better support our researchers and research programs.

Highlights of the symposium include:
· Five session tracks covering key areas of research administration, offering content relevant to a variety of roles and responsibilities.
· Approximately 30 educational sessions focused on current issues, best practices, emerging trends, and professional development.
· Dedicated networking opportunities to connect with research administration colleagues across schools, colleges, centers, and divisions to exchange ideas and strengthen campus partnerships.

Attending this symposium will help me:
· Stay informed about current policies, processes, and technology affecting research administration at UW–Madison and beyond.
· Learn practical approaches and solutions that can improve our unit's operations and support for researchers.
· Expand my campus network and strengthen relationships with colleagues whose work intersects with ours.
· Bring back information and resources that can be shared with our team and applied within our area.

Following the symposium, I would be happy to provide a summary of key takeaways and recommendations that may be beneficial to our team.

Thank you for considering my request. I believe this opportunity will provide valuable professional development while helping us strengthen our connections and effectiveness within the UW–Madison research community.

Warm regards,


[Your Name]

